Works Consulted Information/Guidelines

1. Format 

a. Number this page, continuing the page numbers of the research paper. Center Works Consulted or Works Cited one inch from the top of the page. Double-space before beginning the first entry.

b. Arrange all sources alphabetically by the last name of the author or editor. If no author or editor is given, alphabetize the entry by the first word of the title. If the word is "A," "An," or "The," begin the entry with the second word of the title. Do not number the entries.

c. If you use more than one work by the same author, do not repeat the author's name each time. Instead, alphabetize the works by title, and use three hyphens in place of the author's name for each work after the first one.

d. Begin the first line of each entry at the left margin. If the entry runs to a second or third line, indent those lines five spaces or one tab.

e. Double-space all entries. Place a period at the end of each entry.

2. Examples

a.  Book with one author 

Lessing, Doris. A Small Personal Voice: Essays, Reviews, Interviews. New York: 

Knopf, 1974.

 b.  Book by the author of the previous entry 

---. Stories. New York: Knopf, 1978. 
 c.  Book with two authors 

Gilbert, Sandra M., and Susan Gubar. The Madwoman in the Attic: The Woman Writer 

and the Nineteenth Century Literary Imagination. New Haven: Yale UP, 1979.

 

d.  Book with three or more authors 

Wiet, John, et al. The Great Medieval Civilizations. New York: Harper, 1975. 
 

e.  Book with an editor, but no single author 

Saddlemyer, Ann, ed. Letters to Molly: John Millington Synge to Maire O'Neill. 

Cambridge:  Harvard UP, 1984.   

f.  Encyclopedia article or biographical dictionary 
Faron, Louis C. "American Indian." Encyclopedia Americana. 1984 ed. 
  

g.  Encyclopedia article without an author 

"American Indian." Encyclopedia Americana. 1984 ed. 
  

h. Interview 

Bush, George. Personal interview. 28 Oct. 1993. 
  

i.   Material from a Periodically Published Database on CD-ROM or Diskette (MOIS) 

Example from MOIS: 

"Architect." MOIS 2000-2001. Vers. 4.0.0. Diskette. Mason: State of Michigan, 2000. 

j.  Material from a Nonperiodical Publication on CD-ROM, Diskette, or Magnetic Tape (Compton�s Interactive World Atlas, Encarta, Microsoft Bookshelf, Monarch Notes) 

If you cannot find some of this information, cite what is available.  Follow punctuation used 
in examples.

Example from Compton�s Interactive World Atlas: 

"Maps: North America." Compton�s Interactive World Atlas. Vers. 1.1 (M5). CD- 

ROM.  Softkey Multimedia, Inc., 1996.

Example from Encarta: 

"Tasmanian Devil." Microsoft Encarta. CD-ROM. New York: Funk and Wagnalls, 1994. 
  
k.     Files from the Internet 

Cite the author, title of item, name of site, name of editor of site if given, online, date of electronic publication, name of organization associated with the site, date of access, network address or URL and keyword. If you cannot find all of the information, cite what is available. Follow punctuation used in the example. 

Example: 

DiStefano, Vince.  Guidelines for Better Writing.  Online. January 9, 1996. 

            <http://www.usa.net~vinced/home/better-writing.html> Keyword: citations. 
  


